
Sun  Mon  Tue  Wed  Thu  Fri  Sat  

 1 2 
 
Due Aug. 24: 

 Faculty Office Hours 

3 
 
Due Aug. 25: 

 Revised Fall ó11 
Load Report 

4 
 
Due Sept. 6: 

 PT Contracts 
& Professional  Staff 
Data 

5 
 
DUE TODAY  

V 1st Schedule Sub-

mission for Spring 

ó12 

6 

7 8   
 
DUE TODAY  
V Payroll sub. to VPAA  
 
Due Sept. 9: 

 Final Spring ó12 Sch. 
sub.  
 Proposed Spring  ó12 

Load Report  

9 AAC - 9 am - Noon 
 

Update sick leave for 
VPAA 
ACT extra Residual 

test 8 am 

10 
 

NEW FACULTY 
ORIENTATION 

 

11 
 

Faculty returns 
Faculty/Staff Con-
vocation 
Intersession ends 

12 
 

Beginning fresh-
man  

advisement/
enrollment 

Regular enrollment 
day 

13 
 

Req. beginning 
freshman  
orientation 

Tiger transfer  
orientation 
 

14 
 

Req. beginning 
freshman ori-
entation 

15 
Classes begin 

 

16 17 
 

ACT Residual test 8 
am 

18 
 

Report staff changes 
to VPAA 

19 
 

Call for ñNo 
showsò 
Last day to add 1st  

8 wk course 
Last day to enroll  

in 16 wk crs/ TBAôs  

20 

21 22 
 
Due Sept. 16: 

 Fall requests for Student 
Evals of Teaching  

Effectiveness for ALL  
sessions 

23 
 

Update sick leave 

24 
 
DUE TODAY 
V Faculty Office Hours 
 

New Faculty Sem. II 

25 
 
DUE TODAY  
V Revised Fall ó11 

Load Report  

26 
Last day to drop 16  

wk crs w/100% re-
fund 

Last day to pay 
fees 
Last day to apply 
for Fall Degree 
(UG & Grad) 

27 

28 29 30 31    

August 2011  

ċWalk - in enrollment Continues all week Č 

ċWalk - in enrollment Continues all week Č 

ċ Late enrollment all week Č 



Sun  Mon  Tue  Wed  Thu  Fri  Sat  

    

 

 

1 2 3 
 

 

Tiger Footballð

away 

4 5  

 

Labor Day 
 

No classes 

Offices closed 

6 

Offices open 8 am 

 

DUE TODAY   

V  PT Contracts & Prof. 

Staff Data  

7 
Due Sept 30. : 

 Course Syllabi 

 

New Faculty Sem. III 

8 

 

DUE TODAY  

V Payroll submission 

to VPAA  

9 

DUE TODAY      

V Final Spring ó12 

Schedule Submission   

V Proposed Spring ó12 

Load Report  

10 

ACT National 
test  8 am 

 

Tiger Footballð

away 

11 12 

 

Update sick leave 

for VPAA 

13 
 

14 

 

New Faculty Sem. IV 

15 16 

 RUSO - 9 am at 

NWOSU  

 

DUE TODAY  

V Fall requests for Stu-

dent Evals of Teach. 

Effect. for ALL sess  

17 
 

 

 

Tiger Footballð

homeðNSU 6:00 

18 19 

 

Constitution 

DayðRothbaum  

Lectureð6:30 pm 

in Estep Center 

20 
AAC Retreat  

9 am - 12 pm  

AAC Luncheon 

12 pmð1 pm 

Retreat Continues 

1 pmð3 pm 

21 

 

ACT Residual test 

8 am 

22 

 

  Last day to drop 

1st 8 wk courses w/

guaranteed ñWò 

23 24 
 

 

Tiger Footballð

homeðSOSU 6:00 

25 26 

 

Update sick leave 

27 28 29 30 
DUE TODAY  
V Course Syllabi  
 
Due Nov. 11: 

 Honors Sections 

 

September 2011  



Sun  Mon  Tue  Wed  Thu  Fri  Sat  

      
 

1 
 

   Tiger Footballð
away 

2 3 
Last day to drop 1st 

8 wk courses 
Midterm grade entry 

opens 
 
Due Nov. 15: 

Three year tenure 
review 

4 5 
 

New Faculty Sem. V 

6 7 
DUE TODAY  

V Payroll sub. to VPAA  
 

Update sick leave 
for VPAA 
 

8 
 

 
  Tiger Footballð

away 
 
 

9 10 
 

1st 8 wk courses end 
Midterm grade entry 
closes 

11 
 

2nd 8 wk courses begin 
Midterm grades 

available on web 

12 13 14 
 
 

15 
Tiger Football  
Homecoming 

Ark-Monticello 
4:00 

16 17 
 

Last day to add 2nd  
8 wk course 

Last day to drop  
2nd 8 wk course w/100% 
refund 

Update sick leave 

18 19  AAC - 9 am-11am 
 

Deanôs Council  
11 am-1:30 pm 

ACT Residual test 8 am 
Night Classes DO 
MEET 
Offices close at 5 pm 

20 
Fall Break 

 
 
 
 
 

No classes 
Offices closed 

21 
Fall Break 

 
 
 
 
 

No classes 
Offices closed 

22 
 

ACT National 
test  8 am 
 
Tiger Footballð

away 
 

23 24 
 

Offices open 8 am 
 
Due Nov. 23: 

 Final Fall ó11 Load 
Report 

25 
 

Little Dixie Music  
Contest 

26 
 
Due Feb. 3: 

 Recommendations for 
Tenure 
 
Due Mar. 2: 

 Rank Promotion 
Notify faculty eligible for 
promotion and tenure 

27 
 

Little Dixie Music 
Contest 

28 
 
Due Nov. 22: 

 ALL  Admin. Fall Stu-
dent Evals of Teach. Ef-
fect.  

29 
 
 
 
   Tiger Footballð

away 

30 31 
Spring Pre-Enroll Hon-
ors Students 

     

October 2011  

Administer Student Evaluations of Teaching Effectiveness 

(1st 8 wk courses) All Week  



Sun  Mon  Tue  Wed  Thu  Fri  Sat  

 
 
 
SPRING 2011 
Pre-
ENROLL-
MENT ALL 
WEEKČ 

 
 
 
 

1 
 
  Spring Pre-enroll 

Grads/Seniors  
 
 

SE District FCCLA@ 
ECU 

2 
 

Spring Pre-enroll  
Grads/Juniors 

Last day to drop 16  
wk courses w/guaranteed 
ñWò 

Transfer enroll. day 

3 
 
  Spring Pre-enroll 

Grads/Soph 

4 
 

Spring Pre-enroll 
Grads/Fresh (not BF) 

RUSO - 9 am at  
SWOSU 
  Research Day - 

CameronðLawton 

5 
 

 
  Tiger Football 

 - homeðHarding 
2:00 

 

6 7 
Stokes Lectureð
6:30 in Estep 
Spring walk-in 

enrollment begins 
Update sick leave 

for VPAA 

8 
DUE TODAY  

V Payroll sub. To VPAA 

 
 

9 10 11 
 
DUE TODAY 

V Honors Sections  

12 
 
 
 Tiger Footballð
homeðSouthern 

Ark 2:00 
 

13 14 15  
 

AAC - 9am-Noon 
 
DUE TODAY  

V Three year tenure  

review  

16 
 

ACT Residual test     
8 am 
 

17 
 
Due Dec 5: 

 Proposed Summer 
ó12 Load Report 

 1st Schedule sub. 
Summer ô12 

18 
 
Due Dec 9: 

 All Intersession 
requests for Student 
Evals of Teach. Effec-
tiveness 

19 

20 21 
 
  Last day to drop 

2nd 8 wk courses w/
guaranteed ñWò 

22 
 
Night Classes  
    DO MEET 
 
DUE TODAY  

V  ALL  Admin. Fall Stu-

dent Evals. of Teaching  

Effectiveness 

23 
DUE TODAY  

V  Final Fall ó11 Load  

Report 
 
 

Thanksgiving Holiday 
No classes 

Offices OPEN until 3 pm 

24 
 

 
 
 
 
 
 

No classes 
Offices closed 

25 
 

Thanksgiving  
Holiday 

 
 
 
 

No classes 
Offices closed 

26 

27 28 
Offices open 8 am 
Last day to drop 16 

wk courses 
 

29 
  Beginning freshman 

spring advisement/
enrollment 

30    

November 2011  

Administer Student Evaluations of Teaching Effectiveness (2nd 8 wk and 16 wk courses) All Week  



Sun  Mon  Tue  Wed  Thu  Fri  Sat  

    1 2 
 

Last day to drop 2nd 
8 wk courses 

3 

4 5 
 
DUE TODAY  

V Proposed Summer ó12 

Load Report 

V 1st sub. For Summer ó12  

Schedule  

6 
 

Update sick leave for 
VPAA 
 
Due Jan 6: 

 Final Summer ó12 
Schedule sub.  

7 
 
Due Jan 17: 

 Revised Spring ó12 
Load Report 

8 
 
DUE TODAY  

V Payroll sub. to  

VPAA  

9 
 
DUE TODAY 

V  ALL  Intersession 

requests for Student 

Evals. of Teaching Ef-

fectiveness 

10 
 

Honors Cere-
mony 8am 
Commencement  

10am 
ACT National 
test  8 am 

 

11 12 
 
 

13 
 
 

Fall sem. officially ends 
Last day to change  

ñIò/grades Fall ó09 
Degrees conferred 
Fall grades due 10 am 

 

14 
 
AAC - 9am-Noon 

 
ACT Residual test  

8 am 
  Fall grades avail-

able on web 
  Intersession Begins 

15 
 
Due Jan 27: 

 Reappointment 
of Non-Tenured 
Faculty 

16 
 

Offices close 5 pm  

17 

18 19 20 21 22 23 24 
 

 

25 
 

Christmas 
Day 

26 27 28 29 30 
 

 

31 
 

New Years Eve 

December 2011  

Winter Break ð Offices closed  

Winter Break ð Offices closed  

ċ Final Exams All Week. Č 



Sun  Mon  Tue  Wed  Thu  Fri  Sat  

       
1 2 

 
 
 

3 
 
Due Jan 18: 

 Faculty office hours  
 

Offices open 8 am 

4 
 

AAC - 9 am - noon 
 

ACT Residual Test 8 am 

5 
 
Due Jan 23: 

 Proposed Fall ó12 Load 
Report 

 1st Sub. Fall ó12 Sched-
ule  

Due Feb 3:  
 PT Faculty contracts 

6 
DUE TODAY  

V Final Sub.     

Summer ó12 Schedule 

V Payroll sub. to 

VPAA 

Tiger transfer  
Orientation 

Intersession ends 

7 

8 9 
 

Update sick leave for 
VPAA 
Faculty returns 

10 
Due Feb : 

 Final Submission for 
Fall ó12 Schedule 

Beginning freshman  
advisement/enrollment 

Regular enrollment 
Day 

11 
 

Classes begin 

12 13 14 

15 16 
Martin Luther King Day  

 
 
 
 
 
 
 

No classes 
Offices closed 

17 
 

Offices open 8 am 
 
DUE TODAY  

V  Revised Spring ó12 

Load Report 

18 
ACT Residual Test    

8 am 
Call for ñNo Showsò 
Last day to add 1st 8  

wk course 
Last day to enroll in  

16wk courses/TBAôs 
DUE TODAY 

V Faculty office hours 

19 
 
 

20 
RUSO-OKC 

 
Due Feb 10: 

  Spring request 
forStudent Evals. of 
Teaching Effective-
ness 

21 

22 23 
 
DUE TODAY  

V Proposed Fall ó12 Load 

Report 

V 1st sub. for Fallô12  

Schedule 

24 
 
Due Feb 17: 

 Spring Syllabi 

25 
Update sick leave 
Last day to drop 1st 8 & 16 
wk courses w/100% refund 
Last day to pay fees 
Last day apply for Spring 

degree (UG & Grad) 

26 27 
 
DUE TODAY 

V  Reappointment of 

Non-tenured Faculty  

28 

29 30 31     

January 2012  

Administer Student Evaluation of Teaching  

Effectiveness Mon & Tues (Intersession courses) 





Sun  Mon  Tue  Wed  Thu  Fri  Sat  

   
 
 

 
 
 

1 
 
Due Apr 6:  

 Teaching Excellence 
payroll 

2 
 
DUE TODAY  

V Rank promotions 

3 

4 5 
 
  Update sick leave 

for VPAA 

6 
 

7 
1st 8 wk courses end 
Midterm grade entry  

closes 
 
DUE TODAY  

V Payroll sub. to VPAA 

8 
 

Midterm grades  
available on web  

2nd 8 wk courses  
begin 

9 
 
 

10 

11 12 13 
 
AAC - 9am-Noon 

14 
ACT Residual Test     

8 am 
Last day to add 2nd 8 

wk course 
Last day to Drop 2nd 

8 wk course with 100% 
refund 

15 
 
DUE TODAY  

V Honors Sections 
 
Due Apr 20: 

 Final Spring ó12 
Load Report 

16 
 

Offices close 5 pm 

17 

18 19 
 

20 
 

 

21 
 
 

22 
 
 

23 
 

24 

25 26 
 

Offices open 8 am 
Update sick leave 

27 28 
 
Due Apr 27: 

 ALL  administered 
Spring Student Evals. of 
Teaching Effectiveness  

29 
 
DUE TODAY 

V Administrator 

Evaluations 

30 31 

March 2012  

Offices closed/No Classes  

OK JR Academy of Science & OK State      

Science & Engineering Fair  



Sun  Mon  Tue  Wed  Thu  Fri  Sat  

1 2 3 4 
 

Last day to drop 
16 wk course w/
guaranteed ñWò 

5 6 
 
DUE TODAY  

V Teaching Excellence Payroll 
 
 

7 

8 9 
 

Sum & Fall Pre-enroll 
Honors 
 
Due May 1: 

  Revised Summer ó12  
Load Report 

 ALL  Intersession       
requests for Student Evals 
of Teaching Effect. 

10 
 
  Sum & Fall Pre-

enroll Grads/Seniors 

11 
 

Sum & Fall Pre- 
enroll Grads/Juniors 

Transfer enrollment  
day 

12 
 
  Sum & Fall Pre-enroll  

Grads/Sophomores 
 
Lockmiller Art History 

Lecture 

13 
RUSO - ECU 

 
DUE TODAY 

V Payroll sub. To VPAA 
 

Sum & Fall Pre-enroll  
Grads/Fresh (Not BF) 

Last day to apply for 
Summer degree (UG & Grad) 

14 
 

ACT National 
Test  8 am 
BF Academic 
Scholarship 
Advisement & 
Enr Session 

15 16 
 

Sum & Fall walk-in  
enrollment begins 

Send Program Review 
letter for 2012-13 to 
Chairs 

Update sick leave 

17 
AAC - 9am-Noon 

 
BF Academic 
Scholarship Advise-
ment & Enr Session 

18 
ACT Residual Test    

8 am 
BF Academic 
Scholarship Advise-
ment & Enr Session 

19 
 

BF Academic Scholar-
ship Advisement & 
Enr Session 

20 
DUE TODAY  

V Final Spring ó12 Load Re-

port 
 
 

21 
 

BF Academic 
Scholarship 
Advisement & 
Enr Session 

22 23 
 

Last day to drop 
2nd 8 wk course w/
guaranteed ñWò 

24 
 
 
 

25 
 

Last day to drop 16  
wk course 
 
  Last day to submit 

AWôs 

26 
 
  Faculty/Staff Recogni-

tion/Retirement Program 
5:30 

27 
 
DUE TODAY 

V  ALL  administered Spring 

Student Evals. of Teaching 

Effectiveness  
 

Update sick leave 

28 

29 30     
 

 

April 2012  

Summer and Fall 2011 Pre - enrollment all week  

Administer Student Evaluation of Teaching Effectiveness this week  

(2nd 8 wk & 16 wk courses) 

Fisher Lecture ðScissortail Writerôs Festival 








