Semester and Year:

Materials should be kept on reserve until (enter date): /|

Course Number:

Linscheid Library Reserve Request Form

Please fill out front and back of form

(e.g., PSYCH 3114)

Course Name:

Instructor’s Name:

Traditional Reserve

(e.g., Experimental Psychology)

Email:

Electronic Reserve

Electronic reserve materials will be
removed from the system at the end
of each semester.

Loan Period (circle one)

2 hour (library use only)
1 day

2 day

3 day

1 week

Telephone #:

Items to Place on Reserve

Call Number

For personal items please
leave blank

Title

One item per line

Author

Source Information
For book chapters or articles. Provide book/journal title, year,
volume, page numbers

Notes




Linscheid Library complies with the U.S. Code: Title 17, Section 107 governing Fair Use. This means that all materials placed on reserve will conform to the
following guidelines:
¢ No more than 10% of one chapter from a book. Percentages are based upon the total number of pages in the volume. Complete books will not be scanned
in their entirety for electronic reserves.
No more than one article from one journal or newspaper title per course.
No more than one short story, short essay or short poem regardless of collection or anthology.
No more than one chart, graph, diagram, drawing or picture from a periodical, book, or newspaper.
Materials placed on reserve for any subsequent semester for the same course/instructor will require copyright permission.

Users of Linscheid Library’s reserve system agree that:

e Materials submitted to reserve do not violate U.S. copyright laws.
e Materials are submitted to reserve only for the semester in which the class is taught.
e Patron’s library records are strictly confidential; information will not be released.

Signature: Date:
My signature verifies that | have read & agree to the copyright guidelines above

Updated December 5, 2007



