Shelving Books by Call Number |




OBJECTIVES OF THIS TUTORIAL

At the end of this tutorial you should be able to:

Explain how call numbers are shelved.

Accurately shelve books according to call number
order.



WE USE MORE THAN ONE SHELVING SYSTEM

Linscheid Library uses more than

one system to classify and shelve PS
books and other materials.
To classify a book means to place it 1017
in a particular group according to LS
subject or category. It is then given 1983
a call number that is unique to that
book.

1. Library of Congress Classification F .S474

(LC system i used throughout most
of the library)

or

970 .W58i

/~—>

2. Dewey Decimal System (used for
uvenile literature only)

AV 2122

3. Audiovisual Materials classification

system (an in-house system used
only by the Audiovisual Department )



WHY DO WE USE CALL NUMBERS?

Answer:

For easy access. Each book (or other material) is
given a unique call number and shelved in a
particular order.

This enables librarians and patrons to easily
locate the book in the library.




LOCATION OF SUBJECTS

In Linscheid Library the The subject letters H to Z
subject letters Ato G are located on the 4™ floor.

are located on the 2" floor.

Upstairs (4¢1,)
irector's ()Hicc 4
Call Nos. H-zZ
Sp@cidl Co“e(‘tions ‘
Cuniculum Collediou ‘

Reference

|
i Reference
\

Citculation
Reserves

-

Juvenile Literature Circulation

Instruction Room Reserves i
Juvenile Literature

Instruction Room

| Downstairs ‘l

Periodicals
Call Nos. A-G
Map Co”ection

Microforms




LIBRARY OF CONGRESS CLASSIFICATION
LINSCHEID LIBRARY USES THE LIBRARY OF CONGRESS (LC) SYSTEM TO SHELVE BOOKS

The LC system is broken into 21 primary classes, or general subject areas

A - General Works

B - Philosophy. Psychology. Religion
C - Auxiliary sciences of history

D - History

E,F - History in Americas

G - Geography

H - Social Sciences

J - General legislative and executive
papers

K- Law
L - Education

M - Music and Books on Music

N - Fine Arts

P - Language and Literature

Q - Science

R - Medicine

S - Agriculture

T - Technology

U - Military Science

V - Naval Science

Z - Bibliography. Library Scier'




UNDERSTANDING CALL NUMBERS

(The LC system further breaks these
subjects into subclasses by the addition
of one or two letters followed by numbers
of up to four digits, plus several decimal

\

places in length.

~

_/

Fl'he second part of an LC call number
includes a code representing the author
and the particular item. This part of the
call number begins with a letter followed
by numbers, and then sometimes
Qnother letter followed by numbers.

N

—

J

Gequently an LC call number will include
a final part which expresses the year
that the item, or particular issue of an
item, was published.

g

~N
7

J

—>

PS
3568

A486
W56

Subject &
subclass

Author & item
code

Year of
publication



SUBCLASS EXAMPLES

This is an example of
Subclass Q (the sciences).

Subclass QD (Chemistry), for
example, can be broken
down further.

Subclass Q Science (General)
Subclass QA Mathematics
Subclass QB Astronomy
Subclass QC Physics
Subclass QD Chemistry
Subclass QE Geology
Subclass QH Natural History - Biology
Subclass QK Botany
Subclass QL Zoology
Subclass QM Human Anatomy
Subclass QP Physiology
Subclass QR Microbiclogy
Chemistry
QD1- Periodicals, societies,
QD4 serial collections, etc.
QD5- Encyclopedias and
QD11 dictionaries
QD22 History and biography
QD23.3- Alchemy
QD26.5
QDA40- Study and teaching;
QD49 Research
QD71- Analytical chemistry
QD142
QD146- Inorganic chemistry

QD197




How BOOKS ARE SHELVED

HEREG® AN EXAMPLE OF WHAT YOU WILL FIND WHEN YOU GO TO THE SHELVES

Principles of
Astronomy

By Wyatt

QB
45
W83
1977




How BOOKS ARE SHELVED

TO FIND A BOOK ON THE SHELF, READ EACH CALL NUMBER LINE-BY-LINE:

_— Line 1: Alphabetical by letter

—— Line 2: By numbers

————

\

Line 3: Alphabetically, then by decimals

Line 4: Alphabetically, then by numbers

Line 5:By date, oldest to most recent



How BOOKS ARE SHELVED

Line 2 consists
of whole numbers

Call numbers on line 2 & 3 may consist of:

2 5114 500.5
R356 7
a single digit multiple digits digits followed letters followed

by decimals

Always keep this in mind:

Line 2 is read as a whole number.

Line 3 is read as a decimal.
See the next three slides for examples.

by decimals

Line 3
consists of
decimal numbers




How BOOKS ARE SHELVED

On the shelf, numbers from Line 2 are arranged smallest to largest.




UNDERSTANDING DECIMALS IN LC CALL
NUMBERS

Decimals have their own rules

in the LC system. Look at the
row of call numbers below:

PN PN PN PN PN PN
56 56 56 56 56 56
.R18 .R24 .R3 .R33 .R48 .R6

According to the rules for decimal arrangement, these numbers are
in correct order.




THE KEY TO UNDERSTANDING DECIMALS IN A CALL NUMBER IS TO
READ EACH DIGIT INDIVIDUALLY

Hereds your |ist of dtgighthelptoadda zeroor
numbers from the zeros to the end of each

previous page: number, like this:

PN 56 .R18
PN 56 .R24
PN 56 .R3
PN 56 .R33
PN 56 .R48
PN 56 .R6

240 comes before
300

480 comes
before 600




THE DEWEY DECIMAL SYSTEM

Similar to the LC system, the

Dewey Decimal System is
organized by subject.

These subjects are numbered
from 1 to 999.

Each Dewey call number
begins with a three digit
number.

000 Generalities

> 100 Philosophy & Psychology
200 Religion

300 Social Sciences

400 Language

500 Natural Science &

Mathematics

Technology (Applied

clences)
700 The Arts
800 Literature & Rhetoric
900 Geoaraphy & Histor




THE DEWEY DECIMAL SYSTEM

LINSCHEID LIBRARY & JUVENILE LITERATURE COLLECTION (SIMILAR TO A SCHOOL LIBRARY)
IS SHELVED ACCORDING TO THE DEWEY DECIMAL SYSTEM BECAUSE THIS IS THE SYSTEM USED BY MOST SCHOOL
LIBRARIES . THERE ARE FOUR TYPES OF BOOKS IN THE JUVENILE COLLECTION :

Non-Fiction books use the three
|digit Dewey subiject classification.
Then they are shelved according

Example:

The aut hor 6s |
starts with S. It is indicated here
in the first letter after the

ast

The Last Cherokee Warriors
n a 6edl number: 976 .S74l

0

to the authords | aslt DPiRhe
_ ) Example: Grasshopper on the Road
Picture (or Easy) books  begin The authords Iljast namk Arnold Lobel.
with the letter E. Then they are starts with L. It is indicated her¢ Call number: E .L787g
shelved according t|o nthgistlefg afierhe 5
decimal
|last name.
Fire in the Hills
Fiction books begin with the. letter by Anna Myers
Then they are shelved according to Call number: F .M988fi
Ithe authords | ast name.
. . L Example:
Biographies begin with the letter This book is about the artist Pablo Picasso
B. Then they are shelved Picasso. This is indicated in the .
according to the topic of the first letter after the decimal. The by Patricia MacDonald
. aut horodés | ast ngame i all dufhbet:BL.E584pM
pi ography & the aut Hyhedastlederdntnt call @ me|. P
number. '1‘ 'r




AUDIOVISUAL MATERIALS

THE AUDIOVISUAL DEPARTMENT USES
ITS OWN CALL NUMBER SYSTEM

fide  The Godfather DVD collection [videorecording] / Paramount Pictures and the Coppola
Company and Zoetrope Studios ; producers, Albert 5. Ruddy (Godfather), Frands Ford
Coppola (Godfather IT, Godfather III) : director, Franas Ford Coppola
Pub.Info.  Hollywood, CA : Paramount Pictures, [2001], <1972, c1974, 1990
Audiovisual utilizes a unique Edition  \idescreen version
call number scheme used i i
only by that department. ’

LOCATION CALL NO. STATUS NOTE

AV Amnex 2nd AV 2980 NOTCHKD OUT  NONE

S —d




TAKE THE Quiz

Click here to take the Dewey Decimal Number quiz.
Click here to take the Library of Congress Call Number quiz.

Thank you for viewing this tutorial

Dewey Decimal quiz courtesy of the University of Texas at Austin
Library of Congress quiz courtesy of the University of Pittsburgh


http://users.ece.utexas.edu/~valmstrum/s2s/utopia/library4/src/library4.html
http://www.lcsc.edu/library/satchlcall/

