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Preparation of Proposals
Faculty Association (FA) members interested in conducting research projects are encouraged to submit proposals to the Committee.  Because awarding of reassign time is contingent upon the approval of the School Dean (of the applicant(s respective school), all proposals requesting reassign time must be submitted to the applicant(s Department Chairperson and School Dean, as well as to the Research and Professional Development Committee.  The research plan should be well documented and should follow the outline given below:

I.
Statement of Problem

-Provide a brief statement of the problem or research question that you will address with this research.

II.
Objectives of the Investigation

-Provide a rationale for the project and explain why East Central University should consider funding this research.

III.
Review Related Literature

-Provide a brief review of the relevant literature including references.

IV.
Procedures, Methodology, and Evaluation

-Describe the scientific procedures and/or research methodology to be employed.  

-Any research involving human subjects must also obtain approval from the Human Subjects Review Committee prior to administering the research instrument.

V.
Plans for Presentation of Results

-Briefly describe how you intend to disseminate the results of the study (for example: published as a book, chapter of a book, journal article, seminar, poster, or presentation to a professional society).

VI.
Personnel and Facilities

-Include all personnel, physical facilities, and equipment to be utilized (all University resources to be committed).

VII.
Budget (itemize and show computations)

1.
Hours of reassign time requested

2.
Personnel (graduate and undergraduate assistants) ( WORK STUDY ONLY !!
3.
Expendable supplies, equipment, and materials

4.
Other expenses

VIII.
Timetable (calendar dates for fiscal budgeting)

Submitting a Proposal
Applications will be received up to 5:00 PM on the date fixed by the Committee as the application deadline.

One (1) signed paper copy of the proposal should be submitted to the Chairperson of the Research and Professional Development Committee. Additionally, an electronic copy of the proposal should be submitted via email to the Chairperson of the Research and Professional Development Committee. Applicants will receive notification of the Committee(s recommendations within 30 days following the deadline.  If funding is available at other times during the semester, special announcements will be circulated to the faculty.


The Review Process
Each proposal submitted to the committee follows these steps:

1.  The Research and Professional Development Committee Chairperson determines that the proposal satisfies the basic criteria for submission, and that the proposal is complete.  The proposal may be returned to its author with a memorandum indicating needed changes.  However, any changes must meet the above deadline.

2.  Copies of the acceptable proposals are transmitted to each member of the Committee and in some cases to appropriate consultants, who may be asked to assist the Committee with expert knowledge about a particular field of research.

3.  The Research and Professional Development Committee evaluates the proposal along with any reports of consultants that may be received.

4.  The Committee may contact department chairpersons and school deans regarding availability of reassign time for faculty.  Department chairpersons and school deans also may make recommendations regarding the merit of the proposal.

5.  The Committee recommends appropriate action for each proposal to the Vice President for Academic Affairs, VPAA.  Final disposition of a proposal is the responsibility of the VPAA.

6.  Applicants will be notified of the final disposition of grant requests via faculty mail.  For those grants which are approved, the notice will be accompanied by specific directions on administrative procedure.

Grant Limitations and Restrictions:
Because funds for research purposes are limited, the following restrictions are placed on grants:

1.  Grants are limited to Faculty Association members who hold the rank of instructor or above.

2.  Grants are not made to support work to be used in obtaining an academic degree or professional certificate for the faculty member.

3.  Grants may not be used to support travel to conventions or meetings of learned societies.

4.  Grants are not to be used for activities prohibited either by law or the policies of this institution.

5.  Grants may not be used for new course development or modification of existing courses.

6.  Grants are not to be used for projects of an institutional research nature, since these projects may be funded through other University sources.

Points for consideration in Awarding Research Grants:
As a general rule, preference will be given to the following types of research:

1.  Projects in their initial or early stages of development.

2.  Projects of a more creative or innovative nature.

3.  Projects which make a significant professional contribution.

4.  Projects which will develop research interests and abilities of faculty members just starting to do research.

5.  Projects which show interdisciplinary value.

6.  Projects which have value to East Central University.

7.  Projects which cannot readily obtain financial support for external agencies.


Final Report
The Research and Professional Development Committee requires a written report upon completion of the project.  An account of all monies spent or encumbered must accompany this report.  Failure to file such a report will render the individual investigator ineligible for future grants.   The deadline for reports for projects funded and/or reassign time granted during the autumn semester is 1 April.  The deadline for reports for projects funded and/or reassign time granted during the spring semester is 1 September.  The deadline for reports for projects funded and/or reassign time granted during the summer is 1 November.

If research projects continue beyond the funding and/or reassign time, a status report of work-to-date should be filed according the appropriate deadline.  This report should contain the estimated date of research completion.

Papers prepared for presentation at professional meetings or for publication will be acceptable as final reports.  The Committee should be informed of further publications or presentations resulting from the sponsored research.

Finally, it is important that faculty members recognize and cite the support offered by East Central University in their professional work.

