
   

     

     

Apply for Optional Practical Training (OPT) Online in your myUSCIS Account 

If you have not yet created your myUSCIS account, click here to follow these instructions in order to create your myUSCIS account. 

1. Go to https://www.uscis.gov/i-765, then click Sign In. 2. You will receive a verification code via the method you chose when you 

created your myUSCIS account. Enter your verification code to authenticate 
your login, then click submit. 

3. Click on myUSCIS. 4. Click on File a Form Online. 

https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
https://www.uscis.gov/i-765
https://www.uscis.gov/i-765


  

 

  

  
 

  
 

 
 

 

 
 

 
 

 

  
 

 
 
 

  
 
 

  

  

    

  
  

 

   
 

 
 

   
  

 

  

 

     
  

    

  
 

 

  
  

   

5. To apply for OPT, select “Application for Employment Authorization (I- 6. Prepare to complete the I-765 application (screenshots on next pages). 

765),” then click Start Form. Click Next when ready. 

Regarding Eligibility, note: 

• (c)(3)(A) Pre-completion OPT: This option is typically for 
undergraduate and non-thesis Master’s who wish to engage in OPT 
during their degree program, before they graduate, while they still 
have coursework to complete. This option is rarely used and is not 
recommended. As an undergraduate or graduate student, do not 
select this option if you are applying for OPT to work after you 
graduate. If you are a thesis-Master’s student or Doctorate student 
who has completed all coursework and have only 
research/thesis/dissertation remaining towards your degree 
requirements, this may not necessarily be the option for you, either. 
Pre-completion OPT is limited to 20 hours per week during the Fall 
and Spring semesters. Pay close attention to the OPT 
recommendation on your I-20 to determine which option applies to 
you; 99% of the time, the correct option is NOT pre-completion OPT. 

• (c)(3)(B) Post-completion OPT: If you are currently enrolled as an F1 
student and would like to apply for the ability to train/work/volunteer 
based on completion of program/graduation, you will apply for the 
12-Month Full-Time standard Post-completion OPT - (c)(3)(B) 
eligibility category, regardless of whether your major is STEM 
Extension OPT eligible. 

• (c)(3)(C) STEM Extension OPT: If you are currently working as an F1 
student on the 12-Month Full-Time standard Post-completion OPT, 
and have a STEM Extension OPT eligible CIP code and would like to 
extend your current post-completion OPT, you will apply for the 24-
Month Full-Time STEM Extension OPT - (c)(3)(C) eligibility category. 

Regarding Fee, note: 

• You will be able to pay via ACH, debit, or credit. Have your checkbook 
or debit/credit card ready. 

Regarding Documents You May Need, note: 

a) I-94: Download your I-94 from https://i94.cbp.dhs.gov/I94/#/home 
and save it as a PDF. Make sure the I-94 shows your most recent date 
of entry, “F1” and “D/S”, and your specific details (name, DOB, 
passport number, etc.) 

b) EAD: If you’ve had an EAD before, scan and save a copy of the front 
and back of the card as JPG/JPEG. If you have not had an EAD before, 
upload a copy of your valid passport 

c) A color, passport-style photograph: Must be taken within 30 days of 
when you will submit your application, 2x2 inches (51 x 51 mm) in 
size, a resolution of 300 pixels per inch (12 pixels per millimeter), no 
more than 6MB 

Regarding Biometrics, note: 

• Currently, biometrics are not required to apply for OPT or STEM OPT. 

NOTE: 

• If you submit an application online, do not mail a paper application to 
USCIS. Likewise, if you already mailed a paper application to USCIS, do 
not file a second application online while the mailed-in application is 
pending. 

• Once you start your online application, you will have 30 days to 
complete and submit it. If you do not submit it within 30 days, you will 
be required to start the application over. 

• The online I-765 form is intuitive. You will not see all of the same 
questions on the online form as are visible on the paper form. Based 
on how you respond to questions, the online form will direct you 
regarding additional questions which require a response from you. 

https://i94.cbp.dhs.gov/I94/#/home
https://i94.cbp.dhs.gov/I94/#/home




 

 

 

 

    

  

  

 

  

     

  

   

   

 

        

  

 

    

  

  

  

   

  

   

       

   

   

 

 

7. Complete the Form I-765: 

8. Select the applicable reason for applying (refer to Note to the right). Then, click Next. 

Regarding Eligibility, note: 

• (c)(3)(B) Post-completion OPT: If you are 

currently enrolled as an F1 student and would like 

to apply for the ability to train/work/volunteer 

based on completion of program/graduation, you 

will apply for the 12-Month Full-Time standard 

Post-completion OPT - (c)(3)(B) eligibility category, 

regardless of whether your major is STEM 

Extension OPT eligible. 

• (c)(3)(C) STEM Extension OPT: If you are 

currently working as an F1 student on the 12-Month 

Full-Time standard Post-completion OPT, and have 

a STEM Extension OPT eligible CIP code and would 

like to extend your current post-completion OPT, 

you will apply for the 24-Month Full-Time STEM 

Extension OPT - (c)(3)(C) eligibility category. 

NOTE: 

• Initial permission to apply to accept employment: 

Select this if this is your first time applying for OPT or if 

you have applied for OPT after you received a 

Bachelor’s/Master’s and now you are applying for 
a second or third OPT based on the most recent 

degree completion (e.g. current Master’s/Doctorate). 

• If your EAD card was lost/stolen or you never received 

your card and need to replace it; if you need to have 

your card corrected due to an error you made in your 

application (and not a USCIS error). 

• Select if If you are currently working as an F1 student on 

the 12-Month Full-Time standard Post-completion OPT, 

and have a STEM Extension OPT eligible CIP code and 

would like to apply for the 24-Month Full-Time STEM 

Extension OPT - (c)(3)(C) eligibility category. 

• If this is your FIRST I-765 form filed, answer NO. 

If you have filed an I-765 before, regardless of the 

category, answer YES. 



     

       

   

9. If you have a legal representative assisting you with completing this application, answer Yes. Otherwise, answer No. Then, click Next. 

10. Current Legal Name: Provide your name exactly as it appears in your passport. If you only have one name, you may be required to place it in the family/last 

name field. If you do not have a middle name, leave it blank. Other Names: If you have never had your name legally changed, answer No. Then, click Next. 



  

  

 
 

 
 

 
 

 
 

 
 

 

11. Provide the requested information. Then, click Next. 

• We recommend that you use a personal email 

address (e.g. GMail). DO NOT use your ECU 
email account as it will expire shortly after you 
graduate. 

• If you are using your own address, leave this blank. If 
you are using a friend’s/family member’s address, 
provide their name in this field. 

• This is the address where USCIS will mail your OPT 

card and any other relevant documents. USCIS 

requests 90+/- days to adjudicate your application, 

therefore, you should be able to receive mail at this 

address for at least 3-4 months. If you move while 

your application is pending, you must complete the 

AR-11, Alien’s Change of Address Card online. 

• DO NOT list ECU's address or the International 
Office address. 

12. myUSCIS will ask you to verify the address. The Recommended Address is formated for USPS mailing. If the recommended address looks correct, select the 

Recommended Address to avoid delays. 

https://www.uscis.gov/ar-11


13. Provide the requested information. Then, click Next. 

14. Provide the requested information. Then, click Next. 

• Make sure this is in MONTH / DAY / YEAR order! 



  

    

 

 
 

 
 

 

 

 

 

15. Provide the requested information/documents for each section throughout the remainder of the application. Click Next to continue to each new section. 

Click on Get Travel History to see your 

arrival location. 

• If you have renewed your passport since you last 

entered the US, your most recently issued 

passport may have a different number from your 

most recent I-94. That is fine. Provide the 

number of your valid and most recently issued 

passport. 

• F1 students do not have a Travel Document. You 

have the F1 visa, passport, and an I-94. 

• Enter the end date of your most recently issued 

passport. 

• You must be in F1-Student status to be eligible 

for OPT. If you are currently in the US in a status 

other than F1, you are not eligible for OPT. 

• Enter the numbers which follow the “N” in your 
SEVIS number on your I-20. 

https://i94.cbp.dhs.gov/I94/#/home


 

  

  

 

• If you have previously been issued an 
Employment Authorization Document (EAD), 
your A# is the same as the USCIS# found on 
the EAD. Otherwise, check the “I do not have 
or know my A-Number” box. 

• If this is the first application you are filing 
online, you do not have a USCIS Online 
Account Number yet. You will have a USCIS 
Online Account Number after filing this 
application. 

• This is asking whether you have a Social 
Security Number (SSN) already. Answer 
accordingly. 

• If you already have an SSN, answer NO. This is 
NOT the same as requesting a replacement 
SSN card. 

• If you do not have a SSN/card and would like 
one issued to you as part of the OPT 
application, answer YES. 



 

  

 
 

 

 

 

 

  
 

 
  
  

 

• You may obtain your most recent electronic 
I-94 at https://i94.cbp.dhs.gov/I94/#/home. 

Click on “Get Most Recent I-94.” 

NOTE: If you upload the electronic I-94, there 
is no “back.” If you have not travelled since 
the electronic I-94 system was established and 
you still have the 3x5 paper I-94 card, then a 
copy of the front and back is required. 

You may also upload a copy of your passport 
identification pages(s) in this section as an 
additional document, however, the next 
section also allows for uploading your 
passport, if you have never been issued an 
Employment Authorization Document, 
previously. 

• If you have been issued an Employment 
Authorization Document by USCIS in the past 
(such as for OPT after a previous degree 
program), upload a copy, in this section. 

If you have not been issued an Employment 
Authorization Document by USCIS in the past, 
upload a copy of your passport identification 
page(s) in this section. 

https://i94.cbp.dhs.gov/I94/#/home


   
 

  

  

 
 

 
 

• If you have had CPT or OPT before: 
o CPT: upload a copy of the I-20 you 

received with the CPT authorization. 
o OPT/STEM OPT: Upload a copy of the 

Employment Authorization Document 
you received from USCIS. 

If you have not had either CPT or OPT, click 
Next to continue. 

• Upload the I-20 which your F-1 Advisor/DSO 
issued to you with the OPT recommendation on 
page 2 of the I-20. Make sure the I-20 is signed 
and dated by both you (on page 1) and the 
advisor. 

• Upload a copy of your F-1 Visa in this section. 
Your F-1 visa does not have to be valid. 



 
  

 

 

16. Check your application before you pay the fee and submit. 

• Make sure to pay the correct fee for the OPT 
application! You will be able to pay by ACH 
withdrawal from your savings/checking account 
or by credit/debit card. 

• Make sure there are no alerts or warnings 
regarding your application! 

• 

REVIEW YOUR APPLICATION 
RESPONSES CAREFULLY!! 

After careful review, you may click on PRINT to 
save a copy, if you’d like. You will not be able to 
change your responses after you submit the 
application. 

Confirm the statement. 



 

 

   

 
 

17. Confirm the statement and provide your electronic signature. 

Confirm the statement. 

Type your Full Legal Name 
within this field. 

This will serve as your electronic signature. 
A handwritten signature is not required. 



 

   

 
 

 

    
   

  
  

  

18. Pay the fee to then submit your application. 

Click Pay and Submit. 
You will be taken to Pay.gov 
to pay the application fee. 

19. Choose your payment method. 

20. You will go through a series of Pay.gov sections to pay according to your chosen method. Once you have completed the Pay.gov sections, you should 

a) see a screen which confirms “You successfully submitted your b) receive an email from Pay.gov with your payment confirmation. 
I-765” application, and 

Congratulations! You have submitted your OPT application! You may follow the progress of the application by viewing “Your Cases” in your 
myUSCIS account and clicking on Case Status, Case History, or Documents for application history/receipt. 



 

     

 

   

 

 

   

  

    

   

    

   

   

       

Frequently Asked Questions 

A. Can I complete the online Form I-765 and apply for OPT while I am abroad? 

o NO, you must be in the US to apply for OPT. 

B. Can I send two applications, one online and one by mail? 

o NO; only submit ONE application. 

o If you filed by mail, USCIS will mail the I-797C receipt notice to you. The notice should contain your online access code. Once you have 

the receipt and online access code, you will be able to link your paper application to your myUSCIS account. The access code is valid for 

90 days. Enter the access code into your USCIS account to link your OPT application to your myUSCIS account. If you do not link the 

application within 90 days, the access code is no longer valid. You will need to contact USCIS Customer Service for assistance. 

C. If I file online, will my application be processed faster? 

o NO; USCIS requires +/- 90 days to adjudicate the application, regardless of filing method. 

D. What are the benefits of filing Form I-765 online? 

o The myUSCIS system is designed to alert you if there is an incomplete field, thereby decreasing the chances you did not submit a 

complete application. 

o Your application is immediately delivered to USCIS when you pay and submit the application. 

o You immediately receive the receipt number. 

o If you receive a Request for Evidence/Request for Information (RFE/RFI), you can submit the additional evidence/information in your 

myUSCIS account to respond to the RFE/RFI. 

E. I found a typo in my application after I clicked the pay and submit button. How do I address that? 

o You are not able to edit your application once you pay the fee and submit the application. If you notice any typos, you can upload a 

letter under “unsolicited evidence” to clarify the typo. 

https://www.uscis.gov/contactcenter



